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I. O61mue nostokeHU

1.1. Hactosmee [lonoxxenune o popMupoBaHuu, BEJCHUN W XPAHEHUU JIMYHBIX JIEIT
BOCIUTAaHHUKOB (nanee [lonoxxkenue) pazpaboTaHO Il MyHULIIMIAIBHOTO OIOJI)KETHOTO
JIOIIKOJILHOTO 00pa30BaTEIbLHOIO yupexaeHus aerckuit caag Ne 5 ropoga KponoTkun
MyHUIMnanbHOro odpazosanus Kaskasckuii paiion (gainee - MBJIOVY), B cooTBeTCTBUU
¢ ®enepanbubiM 3akoHOM Ne 273- @3 ot 21. 12.2012 «O6 o6pazoBanuu B Poccuiickoit
®denepanuny, npukazoM MuHucrepcTBa oOpa3zoBanus U Hayku Ne 293 ot 08.04.2014
roga «OO0 yTBepKICHMM TMOpsSAKa MpueMa Ha oOydeHHe Mo 00pa3oBaTelbHbIM
mporpaMmam JIOIIKOJILHOTO oOpa3oBaHus», denepaibHbiM 3akoHOM OT 27.06.2006 No
152-®3 «O mnepcoHaNIbHBIX JaHHBIX», ycraBoM MBJIOY, ¢ uenbio peraaMeHTaluu
paboTHI C TMYHBIMU JieTaMu BocniuTaHHUKOB MBJIOVY.

1.2. Tlonoxenuwe omnpenenser MOPSAIOK JEUCTBUM BCEX KaTeropuii paOOTHUKOB
MBJIOY, ydacTBytommx B pab0Te ¢ BbIIIEHA3BAHHOMN JOKYMEHTAIHEH.

1.3. BeneHne nuUHBIX €1 BOCIIUTAHHUKOB BO3JIAraeTCsl HA IEJIONPOU3BOIUTENS.

1.4. Pogutenu (3aKOHHBIE IPEICTABUTENN) BOCIIMTAHHUKOB HECYT OTBETCTBEHHOCTD
32 JIOCTOBEPHOCTh NPEIOCTABICHHBIX MEPCOHANBHBIX JAHHBIX, HX MOJJIMHHOCTb,
CBOeBpeMeHHOoe cooOieHue 3apeaywomiemy MBJIOY wunu nuiy oTBeTCTBEHHOMY 3a
BEJICHUE JIMYHBIX JIe] 00 UX U3MEHEHUHU.

1.5. MBZIOY HeceT OTBETCTBEHHOCTh 3a COXPAHHOCTb W KOH(PHUACHIMAIBHOCTH
CBEJICHHUI U TOKYMEHTOB, COICPKAILUXCA B JINUHBIX JIEJIaX BOCIIUTAHHUKOB.

1.6. Uudopmanus IUyHOTO Jeia BOCHUTAHHUKA OTHOCUTCS K IEPCOHAIBHBIM
JAHHBIM W HE MOXET IMepelaBaThCid TPETbUM JIMLIAM 33 HMCKIIOYEHUEM CIIy4aes,
IIPELYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.7. OTBETCTBEHHOCTh 3a COOJIIOJICHHE YCTaHOBIEHHBIX [lonmokennem TpeOoBaHUM
BO3JIAraeTcsi Ha BCEX JIUI, UMEIOIINX JTOMYCK K JIMYHBIM JIeJIaM BOCIIUTAHHUKOB.

2. ITopsinok oopmiieHHs JHYHBIX Jel.

2.1. Jlmynoe pnemo BocnuranHuka MDBJIOY — 53TO COBOKYNHOCTH JIaHHBIX O
BOCIIUTAHHUKE, MPEACTABICHHBIX B BHJIE COOTBETCTBYIOIIMX JOKYMEHTOB (WM HX
3aBepeHHbIX  komui). JluyHOe  neN0  BOCHUTAHHMKA  MPEACTaBIsieT  COOOM
WHJVMBUAYAJIbHYIO Tanky c (dailaMu, B KOTOpPOW HAaXOAATCA TOKYMEHTHl (WM HX
3aBEPEHHbIE KOIUH).

2.2. ®opMUpOBaHUE JIMYHOTO JI€JIa BOCIUTAHHHUKA MPOU3BOAUTCS HEMOCPEICTBEHHO
MIOCJIE €T0 3a4HCIICHHS B YUPEKICHHE HA OCHOBAHUH IprKa3a 3aBenyromero MbJIOVY.

2.3. Jlmunoe pgeno BemeTcs Ha Kaxjaoro BocnuranHuka MBJIOY ¢ momenTta
3auyncieHus ero B MBJIOY u 1o otuucnenus BocnutanHuka u3z MBJIOY B cBsizu ¢
IpeKpalieHueM 00pa30BaTeIbHBIX OTHOLICHHI.

2.4. JluuHoe €710 BOCHUTAaHHUKA (POPMUPYETCS U3 CIEAYIOMUX TOKYMEHTOB:

- myTéBka-Hanpasiienne B MBJIOVY;

- 3asBJICHHE OJIHOTO W3 poAuTENeH (3aKOHHBIX NpeAcTaBUTENel) O mpueme (Ha
ocHoBaHuH 11.14 ip. MunoOp. ot 08.04.2014 Ne 293) pebenka B MB/IOVY;

- MEIMLMHCKAas KapTa BOCHUTaHHUKA, KOIHUSA CTPaxOBOIO CBHJIETEIbCTBA
roCyAapCTBEHHOro mneHcuoHHoro crpaxoBanus (CHMJIC), xomuss MeAMIIMHCKOTO
Mojiica BOCHUTAHHUKA, KapTa MNpO(PMIAKTUYECKUX TPUBUBOK, PUBUBOYHBIN
cepTuduUkKat (B JadbHEUIIIEeM HAXOIATCS Y MEIUIIMHCKOTO paOOTHUKA);



- noroBop o0 oOpa3oBaHUM 1O O00pa30BATEIbHBIM MPOrpaMMaM JOIIKOJIBHOTO
o0pa3oBaHUsd C POAUTENSAMHU (3aKOHHBIMU TMPEACTABUTENSIMU) peOEHKA; - COTrjlacue
poauTesie  (3aKOHHBIX  MPEJCTABUTENICN) BOCHUTAHHMKA Ha 00pabOTKy HX
MEePCOHAIBHBIX JIAHHBIX U MEPCOHATBHBIX JIAHHBIX PEOCHKA;

- KONMUSl CBHUJIETEIbCTBA O pErucTpanuu peOEHKa IO MECTy >KHUTEIbCTBA WIIU
JIOKYMEHTA, COJIEPKAIlleTO CBEJCHUS O PErucTpaluu peOEHKa MO MECTy KUTEIbCTBA
WJIM 110 MECTY MpeObIBaHUS; - KOMUS CBUJIETEILCTBA O POKICHUH PEOEHKA;

- KOMmMs JIOKYMEHTa, YJOCTOBEPSAIOIIETO JIMYHOCTh POAMTENS  (3aKOHHOTO
MPEACTaBUTEINA) WU JOKYMEHTa, TIOJATBEPXKIAIOIIET0 POJCTBO 3asgBUTENS (UIU
3aKOHHOCTD IMPEJCTABICHUS IPaB peOEHKa;

- UWHBIE JOKyMEHTBHI, HEOOXOJWMBIC IO OTHOIICHUIO K 3asBIICHHBIM IICIISIM.
2.5.Pogutenu (3aKOHHBIE MPEACTABUTENH) peOEHKA, SBIIAIOIIErOCS WHOCTPAHHBIM
IrpaXJaHUHOM WJIM JIMLOM 0€3 TpaXJaHCTBa, JONOJHUTEIBHO MPEIbABISIOT
3aBEpPEHHbIE B YCTAHOBJIEHHOM IMOPSAKE KOMMM JOKYMEHTa, IOJTBEPKAAIOIIETO
pOJICTBO 3asBUTENS (WM 3aKOHHOCTh NPEJICTaBICHUA NpaB oOydyaroumerocs), u
JIOKyMEHTa, MOATBEPXKIAIOLIECIO MpaBO 3asBUTENS HAa mpeObiBaHue B Poccuiickoi
denepauuu.

2.6. Bce mOKyMEHTBI HWHOCTpaHHbIE TpaXKJaHe U Jula 0e3 TIpakJaHCTBa
MPEICTABIIAIOT Ha PYCCKOM SI3bIKE WJIM BMECTE C 3aBEPEHHBIM HOTApUAIBHO MEPEBOJIOM
Ha PYCCKUU SI3BIK.

3. Ilopsinok BeieHMsl, y4eTAa U XPAHEHHUS JTMYHBIX J1eJI.

3.1. Y4yer u XpaHEHHE JHYHBIX JEJI BOCHUTAHHUKOB OPraHU3yIOTCS C IEJbIO
ObICTpOrO M 0€30MMO0YHOTO MOMCKA JIMYHBIX JIeNI, 00CCIeUCHUS MX COXPAaHHOCTH, a
TakkKe oOecrieueHus KOH(QUICHIMATFHOCTA CBEJCHHM, COAEPXKAIIUXCA B JTOKYMEHTax
JUYHBIX JI€J1, OT HECAHKIIMOHUPOBAHHOTO JOCTYIA.

3.2. JIuuHble nena BOCHUTAaHHUKOB B nepuoj npedwviBaHuss B MBJIOY xpansitcs B
CTPOro OTBEJEHHOM MeCTe, KAOMHETE 3aBEyIOIIETO.

3.3. Jloctyn K JIMYHBIM JeJlaM BOCHHUTAHHUKOB HMEET 3aBEIyIOIUd U
nenornpousBoauTesib. C paspemieHus: 3aBelyIOUIero JA0CTYN K JIMYHBIM JieJaM HMEIOT
nejaroruyeckue pabOTHUKHM, JMJIA TMOJydYeHUs HeoOxXonuMod uH(opManuu o
BOCITUTAHHUKE, POJUTENSAX (3aKOHHBIX MPEICTABUTEIIAX ).

3.4. JInuHOE 1e70 BOCIHMTAaHHUKA JOKHO OBITH O0OPMIICHO B 3-X JIHEBHBIN CPOK,
MocJie U3/1aHus MprKasza o 3aurciienuu peoénaka B MBJI0VY.

3.5. Jlenonmpou3BoauTeNb BHOCUT B JIMUHBIE JI€Ja CBEACHUSA O MPHUOBITUH, MEPEBOJIE
WJIU BBIOBITHM BocniuTaHHUKA (Ne 1 aTa mpukasa, rpyIra).

3.6. Jlunesas  CTOpOHAa  JIMYHOW  KapThl  BOCIIMTAHHUKA  3aIlOJIHACTCS
JEJIONPOU3BOAUTEIIEM W COJAEPXKHUT CBEIEHHS O BOCHUTAaHHHMKE ((amunusi, uMsl,
OTYECTBO (MOCIEAHEE — PU HAJIMYMK), 1aTa POKIAEHUs, IpyNIa, B KOTOPYIO 3a4nCIEH
pe6énok, Noe m mata mpukasa O 3audciieHHH (Ha ocHoBaHuUW 1.17 mp. MunoOp. ot
08.04.2014 Neo 293), Ne noroopa, cBeZieH!s O MEPEBO/IE WU BHIOBITUN BOCIIUTAHHUKA).

3.7. Ilpu cMmeHe pAaHHBIX O peOEHKe MNpexHAs uHOpMaIUs 3a4epKUBAETCS
TOPU30HTAIBHOM YepTOW, HOBasl MUIIETCS PSAOM, YKa3bIBAETCSI OCHOBAHUE M3MEHEHUMN
U 3aBepAETCS MEeYaThiO U MOJITUCKHIO 3aBEYIOIIETO.

3.8. 3anucu B TMYHOM Jiejie BOCITMTAHHUKA HEOOXOIMMO BECTH YETKO, aKKyPaTHO.

3.9. Konuu [OKYMEHTOB, KOTOpPbI€ BKJIAAbIBAIOTCS B JMYHOE JIENO, 3aBEPSIIOTCA
MOAMNUCHIO 3aBeAytoniero u neyarbto MBJIOY.



3.10. JInuHble nena BOCIUTAHHUKOB OJHOM IpyIIibl OPMUPYIOTCS B OJHY Nanky. B
ManKy BKJIQAbIBACTCS CHUMCOK BOCHUTAHHUKOB, 3aBEpeHHbIM 3aBeayromum MBJIOY.
Cnucok BKJIIOYAaeT B ce0sl JTaHHbIE O KaXJOM BOCHUTAHHUKE TPYIIbl, & UMEHHO:
dbaMunuio, uUMs, OTYECTBO (MOCJIEAHEE — MpPU HAIUYMM), JATy POXKICHHUS, ATy
3aKJIFOYEHHS I0TOBOpA.

3.11. B TeueHue y4eOHOro rojia B CIHUCOK BHOCATCS M3MEHEHHUS, TOMOJHEHUS B
COOTBETCTBUH C JIBUKEHUEM BOCHUTAHHUKOB.

3.12. B Teyenue yuyeOHOTO TroAa B JIMYHOE JIEJI0 BOCIHTAaHHUKA MOTYT
JIOTIOJIHUTENIbHO BKJIAJIbIBATHCS JOKYMEHTHI (MX KON ):

- IOTIOJTHUTEIBHOE COTJIallIEHUE (JIOMOJHUTENbHBIE COTJIAIIEHUs) K IOTOBOPY;

- 3asgBJCHUE poAWTENel (3aKOHHBIX TMPEACTaBUTENCH) peOeHKa O TpueMe Ha
oOy4eHHeE 110 JOMOIHUTEIBHBIM 00pa30BaTEIbHBIM IPOrPAMMAaM;

- UHBIC IOKYMEHTHI.

3.13.KoHTposib 3a COCTOSSHHEM JIMYHBIX JEJI BOCIHUTAHHHUKOB OCYIIECTBISAETCA
3aBenyronmM MBJIOY.

3.14. IlpoBepka JUYHBIX /€7 BOCHUTAHHUKOB OCYUIECTBISETCS B Hayaje y4yeOHOro
rojia, B Te4eHue y4yeOHOro rojia no Mepe HeoOXOAMMOCTH.

3.15. JluuHble JAena BOCHUTAHHUKOB, 3aBEPIIMBIIMX JOIIKOJbHOE OOpa3oBaHUE
JIOCPOYHO, BBIJAIOTCA POAMUTENSM (3aKOHHBIM TIPEJICTABUTENSIM) TPU  OTUUCICHUU
BocnuTaHHuka u3 MBJIOY Ha ocHOBaHMM WX 3asBJICHUSI.

3.16. Ilpu mnepeBoje BOCHUTAHHUKOB B JPYro€ JOUIKOJIBHOE YUYpEXKIACHUE IJIs
MOJIYYCHHS JTaJTbHEHIIIETO JTOIIKOJIBHOTO 00pa30BaHMsl, JTUYHbBIC JieJla BOCIIUTAHHUKOB,
BBIJJAIOTCSL POJIUTEIIAM (3aKOHHBIM NPEACTaBUTENSAIM) HAa OCHOBAaHUU HUX MHUCHbMEHHOIO
3asIBIICHHUS.

3.17. Jluuynble nena BOCHUTAHHUKOB, 3aBEPIIUBIIMX JOIIKOJIbHOE OOpa3oBaHUE,
nepenatorcst B apxuB MBJIOY, roe xpanarcs B teueHue 1 roga co AHS OTYUCICHUS
BocnuTanHuka u3 MBJIOVY, 3aTeM yHUUTOXKAIOTCS 10 aKTy BBIJICICHUS K YHUYTOXEHUIO
JIOKYMEHTOB, HE MOJICKALUX XPAHEHHUIO.

4. 3ak/I104YNTeIbHbIE N0JIOKEHHS.

4.1. B mnacrosiee IlonmoxkeHne mo Mepe HEOOXOAUMOCTH, BBIXOJAa YKa3aHH,
pPEKOMEHJAIMK BBIIIECTOSIIMX OPraHOB MOTYT BHOCHUTHCS U3MEHEHUS U JOMOJIHEHHS,
KOTOpBIE YTBEpKatoTcs 3aBenyomum MBJIOY.

4.2. Cpok aeiictBus Hactosmero [lonoxenus He orpanuyeH. [lomoxenue necTByeT
JI0 TIPUHSITUS HOBOTO.
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